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FI RE CHI EF

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses the position of chief officer for the
fire departnment. Work of this class is primarily adm nistrative
in nature and i nvol ves the planning, directing, and coordi nating
of all activities of the fire departnment. The enployee of this
class is responsible for managing fire suppression, training,

fire prevention and arson investigation, and all related
activities of the fire departnent, as well as for supervising
the activities of all per sonnel enpl oyed by the fire

departnment. The Fire Chief is subject to call at all tinmes and
may take conmmand and direct operations at a fire or other
energency. The Fire Chief reports to and has work reviewed by
t he Mayor as representative of the appointing authority for the
city.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Devel ops managenent pol i ci es, and determ nes goals and
obj ectives for the departnent. Organizes the departnment by
creating a structure that will best utilize avail able resources

in providing fire protection services for the comunity.

Devises a risk management program and nonitors the results of
this program by investigating all accidents and injuries
i nvol vi ng departnent equipnent or personnel, determning the
cause, and making changes in procedures to avoid future
accidents. Develops and inplenments a safety program for the
depart nment.

Devel ops a report review system to be used as an inspection
process for analyzing the quality of fire service. Establishes
an internal affairs review process to investigate any violations
of the code of conduct for department nmenbers, in order to
renove any unfit personnel and to correct procedural pr obl ens.

| ntervi ews prospective enployees and makes recommendati ons for
hiring. Mintains pronotional eligibility lists and recomrends
pronmotions in accordance with civil service law. Establishes a
system of performance evaluations and uses the information
devel oped in these evaluations to nmake personnel nmanagenent

deci si ons. Devel ops a grievance resolution procedure that
provi des an equitable nethod for dealing with enpl oyee probl ens
and conpl ai nts. Meets enployee needs for communication,
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confidence, trust, status, and healthful surroundings, while
mai nt ai ni ng organi zati onal goal s.

Manages the operation of the general accounting system for the
departnment to provide a record of liabilities, assets, and
financi al transacti ons of the departnment. Aut hori zes
expenditure of funds allocated for fire departnent operations,
maki ng sure that such expenditures are in accordance with the
budget .

Oversees and wutilizes a system of informtion managenment
designed to organize and process information for use in the
adm ni stration of the departnent. Establishes policy concerning
i nformation kept, including providing for security of records.
Supervi ses the preparation and maintenance of records and
reports of the department. Conpletes those records and reports
required of the chief admnistrative officer. Conpi | es,
organi zes, and anal yzes data needed and wites reports required
to docunment the operation of the departnent.

Pronotes a positive public imge of the departnment in the daily
performance of duties. Coordinates the work of the departnent
with related federal, state, and |ocal agencies. Serves as
official department representative at any required neetings.
Makes speeches before school and civic groups. Works with
boards and agenci es whose operations affect the work of the fire
depart nment. Acts as departnent representative to the news
medi a, releasing informati on and answeri ng questi ons concerni ng
the work of the department. Handles conplaints fromthe public
concerning fire departnment operations or concerning procedures
related to the handling of energency nedi cal services.

Determ nes target areas for fire prevention or public education
and develops a public education program to neet identified
conmuni ty needs. Produces instructional materials for use in
this program Wites speeches and structures denpnstrations on
fire prevention topics.

Supervi ses subordi nat e departnent enpl oyees. Reviews work to be
done and del egates assignnments, outlines responsibilities and
duties, and sets task priorities and |ong term goals. Provides
wor k spaces structured for confort, efficiency, and safety, and
provi des tools, supplies, and resources. Holds formal neetings
with subordinates, and inspects appearance of equipnent and
personnel. Adjusts work schedul es and approves | eave. Monitors
wor k pace and progress of assigned jobs. Counsels enployees who
are experienci ng work probl ems, provides for enpl oyee growth and
devel opnent, and notivates enployees. Provides for on-the-job
training. Maintains discipline.

Eval uates trai ni ng needs, establishes a training programfor the

departnment, and maintains the program by seeing that it is
properly staffed and supplied with training resources. Provides
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for outside instruction to neet any training needs not avail abl e
in the departnmental training program Serves as an instructor
for formal classroomtraining. Acts as a consultant for smaller
fire departments in surroundi ng areas.

Oversees the process of maintaining an i nventory of supplies and
equi pnmrent for the departnent. Revi ews products and purchases
equi pnrent and supplies. Provides for and oversees a
conmuni cations systemfor the departnment. Oversees the general
care, mai ntenance, and use of departnental equi pnment, vehicles,
and property. Arranges for repairs, and inspects equi pment or
property after repairs to see that these were properly handl ed.
Prepares specifications on new fire departnent equipnment for
public bids.

Devel ops and inplenents an enmergency managenent system and
directs and controls fireground operations. Directs and
nmonitors internedi ate command staff menbers who are responsi bl e
for various aspects of energency scene operations. Directs the
handl i ng of emergenci es i nvol ving hazardous materi als. Devel ops
and mai ntains a systemto provide for organized rapid care to
persons suffering frominjury or illness.

Directs a programof fire inspections and fire investigations.
Directs a program of pre- fire planning in order that the
department m ght be prepared to provide rescue and fire fighting
services to the conmmunity in the nost efficient manner possi bl e.

Perforns any rel ated duties assigned.
QUALI FI CATI ON REQUI REMENTS

Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified elector of the State of Louisiana, and
passing a civil service exam nation for the position.

After offer of enploynent, but before beginning work in this
cl ass, nmust pass a medi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denponstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must have an associate degree in fire science, fire
adm nistration, or a related fire nmanagenment curriculum or a
bachel or's degree in busi ness adm ni strati on, public

adm nistration, fire science, or a related curriculum and at
| east five (5) years of progressively responsi ble experience in
paid fire service positions. Fire service experience nmnust
include experience in fire suppression and rescue, and may
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i nclude work in positions which would provide background in fire
prevention and investigation, fire training, and rel ated areas
of fire departnent operations and managenent.

OR

DS 04-12-95



FC page 5 of 4

Must have a high school diploma or a valid certificate of
equi val ency issued by a state departnment of education and at
| east eight (8) years of progressively responsi bl e experience in
paid fire service positions, at least two (2) years of which
must have been in positions which include adm nistrative or
supervisory responsibilities. Fire service experience must
include experience in fire suppression and rescue, and my
i nclude work in paid positions which would provi de background in
fire prevention and investigation, fire training, and rel ated
areas of fire departnment operations and nanagenent.
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